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RULES and REGULATIONS 
 

1. Except as may be specifically provided in the Lease to which these Rules and Regulations are attached, no 
sign, place card, picture, advertisement, name or notice shall be installed or displayed on any part of the 
outside or inside of the Building or Project (except within the Premises) without the prior written consent of 
Landlord. Tenant shall not place anything against or near exterior windows or doors which may appear 
unsightly from outside the Premises or which are visible from the exterior of the Premises (other than 
approved window coverings). Landlord shall have the right to remove, at Tenant’s expense and without 
notice, any sign installed or displayed in violation of this rule. 

 
2. Tenant shall not obstruct any sidewalks, halls, passages, exits, entrances, elevators, escalators or stairways 

of the Project. The halls, passages, exits, entrances, elevators, escalators and stairways are not open to the 
general public, but are open, subject to reasonable regulations, to Tenant’s business invitees. Landlord shall 
in all cases retain the right to control and prevent access thereto of all persons whose presence in the 
judgment of Landlord would be prejudicial to the safety and interest of the Project and its tenants. Neither 
Tenant nor any employee or invitee of Tenant shall go upon the roof of the project. 

 
3. Tenant shall cooperate with Landlord in maintaining the Premises. All cleaning and janitorial services for 

the Project and the Premises shall be provided exclusively through landlord.  
 

4. As a part of the Tenant Improvements, and at Tenant’s Expense, Landlord shall install new locks in, and re-
key, the Premises, and in such event, Tenant shall deliver a copy of a key to all such locks to Landlord 
upon installation thereof. In addition, upon the termination of its tenancy, Tenant shall deliver to Landlord 
the keys to all doors and locks in the Premises.  

 
5. All contractors and technicians rendering any service to Tenant shall be referred to Landlord for approval 

(which approval shall not be unreasonably withheld, conditioned or delayed) and supervision prior to 
performing any such service. This applies to all work performed in the  Building, including but not limited 
to, installation of telephone and telegraph equipment and electrical devices and installations affecting 
floors, walls, woodwork, windows, ceilings and any other physical portion of the Building. None of 
Tenant’s contractors or subcontractors shall be entitled to (1) display identification or other signage a t the 
Project, (2) use service elevators at the Project, or (3) park anywhere except in such spaces within the 
Project parking facility as designated by Landlord.  

 
6. No deliveries shall be made which materially interfere with the operation of the Project. No outside food 

vendors shall be permitted within the Project except for making of specific deliveries of previously ordered 
items to the Premises or the premises of another tenant. 

 
7. Landlord shall have the right to prescribe the weight, size and position of all equipment, materials, furniture 

or other property brought into the Building. Heavy objects shall, if considered necessary by Landlord, stand 
on such platforms as determined by Landlord to be necessary to properly distribute the weight, which 
platforms shall be provided at Tenant’s expense. The persons employed to move such equipment in or out 
of the Building must be acceptable to Landlord. Landlord will not be responsible for loss of, or damage to, 
any such equipment or other property from any cause, and all damage done to the Building by maintaining 
or moving such equipment or other property shall be repaired at the expense of Tenant. 

 
8. Tenant shall not use or keep in the Premises any kerosene, gasoline or inflammable or combustible fluid or 

material other than those limited quantities necessary for the operation or maintenance of office equipment. 
Tenant shall not use or permit to be used in the Premises any foul or noxious gas or substance, or permit or 
allow the Premises to be occupied or used in a manner offensive or objectionable to Landlord or other  
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occupants of the Building by reason of noise, odors or vibrations, nor shall Tenant bring into or keep in or 
about the Premises any birds or animals.  

 
9. Tenant shall not use any method of heating or air conditioning other than that supplied by Landlord, except 

for supplemental air conditioning systems installed in accordance with the provisions of the Lease. 
 
 

10. Tenant shall not waste electricity, water or air conditioning and agrees to cooperate fully with Landlord to 
assure the most effective operation of the Building’s heating and air conditioning and to comply with any 
governmental energy-saving rules, laws or regulations. Tenant shall not tamper with or attempt to adjust 
temperature control thermostats in the Premises. Tenant shall keep corridor doors closed. Tenant shall not 
attempt to open windows within the Premises.  

 
11. Landlord reserves the right, exercisable upon thirty (30) days prior written notice to Tenant, to change the 

name and/or street address of the Building.   
 

12. Landlord reserves the right to exclude from the Building during hours other than Building hours of 
operation, any person unless that person is known to the person or employee in charge of the Building or 
has a pass or is properly identified. Tenant shall be responsible for all persons for whom it requests passes 
and shall be liable to Landlord for all acts of such persons. Landlord shall not be liable for damages for any 
error with regard to the admission to or exclusion from the Building of any person. Landlord reserves the 
right to prevent access to the Building in case of invasion, mob, riot, public excitement or other commotion 
by closing the doors or by other appropriate action. 

 
13. Tenant shall close and lock the doors of its Premises and entirely shut off all water faucets or other water 

apparatus, and electricity, gas or air outlets before Tenant and its employees leave the Premises. Tenant 
shall be responsible for any damage or injuries sustained by other tenants or occupants of the Building or 
by Landlord for noncompliance with this rule.   

 
14. The toilet rooms, toilets, urinals, wash bowls and other apparatus shall not be used for any purpose other 

than that for which they were constructed and no foreign substance of any kind whatsoever shall be thrown 
therein. The expense of any breakage, stoppage or damage resulting from the violation of this rule shall be 
borne by the tenant who, or whose employees or invitees, shall have caused it.  

 
15. Tenant shall not use the Premises for any business or activity other than that specifically provided for in 

this Lease.  
 

16. Tenant shall not install any radio or television antenna, loudspeaker or other devices on the roof(s) or 
exterior walls of the Building or Project. Tenant shall not interfere with radio or television broadcasting or 
reception from or in the Project or elsewhere.  

 
17. Tenant shall not mark, drive nails, screw or drill into the partitions, woodwork or plaster or in any way 

deface the Premises or any part thereof, except in accordance with the provisions of the Lease pertaining to 
Alterations. Landlord reserves the right to direct electricians as to where and how telephone and telegraph 
wires are to be introduced to the Premises. Tenant shall not cut or bore holes for wires, except in 
accordance with the provisions of the Lease pertaining to Alterations. Tenant shall not affix any floor 
covering to the floor of the Premises in any manner except as approved by Landlord to the extent required 
by the provisions of the Lease pertaining to Alterations. Tenant shall bear the costs to repair any damage 
resulting from noncompliance with this rule.  
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18. Canvassing, soliciting and distribution of handbills or any other written material, and peddling in the 

Project are prohibited, and Tenant shall cooperate to prevent such activities. 
 

 
19. Landlord reserves the right to exclude or expel from the Project any person who, in Landlord’s judgment, is 

intoxicated or under the influence of liquor or drugs or who is in violation of any of the Rules and 
Regulations of the Project. 

 
20. Tenant shall store all its trash and garbage within its Premises or in other facilities provided by Landlord. 

Tenant shall not place in any trash box or receptacle any material which cannot be disposed of in the 
ordinary and customary manner of trash and garbage disposal. All garbage and refuse disposal shall be 
made in accordance with reasonable directions issued from time to time by Landlord. 

 
21. No cooking shall be done or permitted on the Premises except the use by Tenant of Underwriters’ 

Laboratory approved equipment for brewing coffee, tea, and other similar hot beverages shall be permitted, 
and the use of an Underwriter’s Laboratory approved microwave oven for employee use shall be permitted, 
provided that such equipment and use is in accordance with all applicable Laws. Tenant may install soft 
drink vending machines for use by Tenant’s employees and invitees.  

 
22. Tenant shall comply with all reasonable safety, fire protection and evacuation procedures and regulations 

established by Landlord or any other governmental agency.  
 

23. Tenant’s requirements will be attended to only upon appropriate application to the Project management 
office by an authorized individual. Employees of Landlord shall not perform any work or do anything 
outside of their regular duties unless under special instructions from Landlord, and no employee of 
Landlord will admit any person (Tenant or otherwise) to any office without specific instructions from 
Landlord.  

 
24. There shall be no smoking within the Building or immediately adjacent to Building entrances (except in 

areas, if any, designated therefore by Landlord).    
 

25. Landlord may waive any one or more of these Rules and Regulations for the benefit of Tenant or any other 
tenant, but no such waiver by Landlord shall be construed as a waiver such Rules and Regulations in favor 
of any other tenant.  

 
26. These Rules and Regulations are in addition to, and shall not be construed to in any way modify or amend, 

in whole or in part, the terms, covenants, agreements and conditions of the Lease.  
 

27. Upon written notice to Tenant, Landlord reserves the right to rescind any of these Rules and Regulations 
and to make future Rules and Regulations as, in its judgment may from time to time be needed for safety, 
comfort and security, for care and cleanliness of the Project and for the preservation of good order therein. 
Tenant agrees to abide by all such Rules and Regulations herein above stated and any additional rules and 
regulations which are adopted and of which Tenant has received written notice.  

 
28. Tenant shall be responsible for the observance of all of the foregoing rules by Tenant’s employees, agents, 

customers, invitees and guests.  
 

29. Landlord reserves the right to charge as Additional Rent to Tenant, any extra costs incurred by Landlord as 
a result of Tenant's violation of these Rules and Regulations.  


